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IMPORTANT NOTICE



This handbook has been written to support students studying psychology at the University of Limerick. 


It is offered in addition to the institutional handbook, the University Handbook of Academic Regulations. 


At all times, the institutional handbooks provide the most up-to-date and accurate information. Where information provided in this handbook differs from the institutional handbooks, the institutional handbooks are to be used and adhered to; in incidences of disputes, it is the institutional handbooks that will have precedence. 
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Dear Student,

On behalf of the Department of Psychology, I am 
delighted to welcome you to the University of Limerick and 
to our Psychology community. Psychology is a fascinating 
and evolving discipline, continually shaped by new research,
changing social contexts and emerging technologies such
as artificial intelligence. But studying Psychology is about more than learning what we already know. It is about learning to ask questions, examine evidence and think critically about the world around us.

Our Department is a centre of excellence in Psychology, with excellent teachers and researchers whose work contributes to leading international research across a wide range of areas. You will have the opportunity to learn from academics who are actively shaping the field, while developing the knowledge and skills to engage critically with psychological science and its application to real-world challenges. We place particular value on methodological rigour, critical thinking and intellectual curiosity. We want you to question assumptions, consider different perspectives, recognise the strengths and limitations of evidence, and develop your own capacity to think independently.

We are equally committed to creating a Psychology community in which every student can feel a strong sense of belonging and connection. We want you to feel that you are part of something beyond your individual programme of study, a community where you can build relationships, share ideas, ask questions and develop alongside your peers and colleagues.

Your Student Handbook is an important resource as you begin your journey with us. I encourage you to read it carefully and return to it throughout your time at UL.
We are very pleased to welcome you to Psychology at UL. I hope your time with us will challenge you, inspire your curiosity and equip you to make a meaningful contribution to Psychology and to society.

Warm regards,
Dr Jennifer McMahon
Head of Department
Department of Psychology
University of Limerick
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The Department of Psychology is committed to excellent undergraduate and postgraduate education and world class psychological research. We focus on contemporary social issues, encourage intellectual curiosity, and promote critical thinking and compassion to maximize social and psychological wellbeing. 
We currently offer two PSI-accredited undergraduate degrees in psychology, a non-accredited joint honours BA, a major on the non-accredited BSc in Social Sciences and five postgraduate programmes in psychology. The BA in Psychology & Sociology, the BSc in Psychology, and the MA in Psychology are all PSI-accredited first qualifications in psychology. At postgraduate level, we offer a Professional Doctorate in Clinical Psychology for those with a PSI-accredited first qualification in psychology and a MSc in Clinical and Community Psychology. We also offer three postgraduate programmes for those with non-accredited undergraduate degrees in psychology; a MSc in Psychological Science, a MSc in the Psychology of Global Mobility, Inclusion, and Diversity in Society (Global MINDS), and an undergraduate Diploma in Psychology, which is fully delivered via remote learning. 
To cultivate our guiding principles in Education, Research and Connectedness, we: 
· Promote our vibrant learning environment, characterised by research-led teaching; 
· Consolidate and build new, long lasting research communities amongst academics, practitioners and students; 
· Extend an Irish presence throughout our international networks.
The Department has a number of important aims: 
· To create a vibrant and positive teaching and learning environment for students
· To develop the research profile of the Department of Psychology in the area of Social Psychology which will lead to heightened respect and add to dynamism of the Department
· To allow students to explore the breadth and range of knowledge available to them via Psychology and in so doing to develop intellectual, methodological and generic skills appropriate to the level of study. 
· To satisfy appropriate professional accreditation standards
· To encourage students to engage with the development of the Department through a system of student review and evaluation 
· To develop systems of learning and support that ensure transparency, fairness and equality of opportunity
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Through your studies at UL, you will experience different teaching styles and learning environments, which you may find both challenging and engaging. You may find some styles challenging, as they will differ from what you experienced prior to coming to UL. However, you should find it engaging, familiarising yourself with different approaches and ways of learning both inside and outside the classroom. This section is written to give you a quick overview of what to expect within and outside the classroom at UL, particularly in the Department of Psychology. 

[bookmark: _Toc239165416]ECTS and Workload
Each module you complete at UL has an ECTS weighting. ECTS stands for European Credit Transfer System (ECTS). The ECTS assigned will give you some idea of how much work is expected to pass a module; that is to achieve the learning outcomes of the module. In the ECTS system, 1 credit equals about 25-30 hours of work. So, for each 6ECTS module, that means you are expected to do a minimum of 150 hours of work for this one module in order to pass it (not excel in it; in order to just meet the learning outcomes), over a semester. At UL, most 6ECTS modules have 2-3 contact hours; a contact hour is an hour where you are in either a physical or virtual classroom with a lecturer. So, over a 12-week teaching semester, you spend a maximum of 36 hours in front of a lecturer (either online or face-to-face). That means, in order to pass that module, a further 114 hours, per module, of work is required by you to pass the module and attain the learning objectives. 

The breakdown outlined above demonstrates that the majority of learning you will do is independent; that is, it will be as a result of your independent reading, study, research, and practice in skills-based modules. Therefore, lectures and class time are largely “signposts” of where to direct your additional reading. Lecturers will assign both core and recommended reading, but these are a starting point for you. You should read widely around topics in order to prepare for assessments and achieve the learning objectives on each of your modules. You cannot expect a lecturer to cover all things you might wish to know on a topic-that is what third level education at UL is all about-you driving your learning.

[bookmark: _Toc239165417]Teaching Styles and Assessment Types
Depending on the module leader, the teaching style may vary. Some modules have large lectures, where attendance in-class is necessary; others use lectures followed by small group discussions; others use lab-based activities; and others use online learning environments. You are also free to establish small study groups yourselves; these are often an effective tool used to support independent study; it allows group discussion and the exchange of ideas. 

Assessment types vary and may involve both continuous work and end-of-semester exams. The module leader will explain on the first day of lectures what the assessment requirements of that module is and what the repeat arrangements are. 



[bookmark: _Toc239165418]Assessment 

You will encounter a variety of assessment types throughout your studies in the Department of Psychology. These will both be in different formats and for different purposes; however, at the core of all assessment is the learning outcomes. You will find specific learning outcomes noted in each module handbook. Each individual module has its own module handbook which is stored on the virtual learning platform (VLE) and is available from the first week of term. The module handbooks contain specific and detailed module-level information.

Assessment can be viewed under a number of different categories; as assessment-of-learning, assessment-as-learning, and assessment-for-learning. Figure 1, taken from the National Forum for the Enhancement of Teaching and Learning in Higher Education gives a summary of what is meant by assessment AS/OF/FOR learning. 

[image: https://www.teachingandlearning.ie/wp-content/uploads/Picture1-1.png]
In practice, what this looks like from your perspective as student is that assessment may be used to demonstrate achievement (usually a high stakes activity where a grade is awarded) or is used to facilitate learning (usually a low stakes activity where the purpose is to use assessment as a method of learning and carries no, or a low stakes grade).   The precise elements of assessment used for each of your modules will be clearly communicated on Week 1 of semester.  

If you get a deficient grade in a module, please contact the module leader to find out what needs to be completed to clear the deficient grade. It is the student’s responsibility to confirm arrangements to clear deficient grades with the module leader and to register to clear the deficient grades with academic registry.
[bookmark: _Toc239165419]Grading
Grading in UL adheres to the use of letter grades, converted to QPV, as outlined in UL Handbook of Regulations. Where percentage scores apply, the Department of Psychology modules adhere to the EHS percentage-to-grade standardisation rules. This applies to all module codes beginning with PS; modules taken in other faculties may employ a different percentage-to-grade conversion scheme. For certain assessment types, performance may be based on scores and not percentages. This will be clearly communicated in module handbook, if this applies.  Grading will at all times reflect the grade descriptors as outlined below and in the UL Handbook of Regulations. 
	%
	Equivalent
Grade
	Description

	≥80.0
	A1
	Outstanding Performance. In-depth knowledge and understanding of principles and concepts related to the topic. Integrates information into a wider context.  Excellent analysis and interpretation. Evidence of a significant amount of outside reading.  A logically structured and clear approach. Answer is original and reflective.

	≥75.0

	A2
	Excellent Performance. A comprehensive knowledge and understanding of principles and concepts. Excellent analysis and interpretation.  Evidence of a significant amount of outside reading.  Answer may have neglected to deal with one or two minor aspects of the issues involved. A logically structured and clear approach. 

	≥70.0

	B1
	Very Good Performance. A substantial but not totally comprehensive knowledge and understanding of principles and concepts. Very good competence in the subject without being outstanding. Very good analysis and interpretation.
Some gaps in knowledge. Student can argue the key issues in an intellectually organised manner. A logically structured and clear approach.

	≥65.0

	B2
	Good Performance. A competent and organised approach to the subject matter. A reasonable knowledge and understanding of principles and concepts. Good analysis and interpretation. Student is very familiar with the material covered in lecture notes but may show limited evidence of wider reading. Answer may be organised rather than inspired.

	≥60.0

	B3
	Competent Performance. Shows evidence of having put significant work into studying the subject. A reasonable level of knowledge. Competent analysis and interpretation. Some gaps/oversights in either knowledge or in the approach taken. Limited evidence of wider reading. Reasonable analytical and interpretative skills.  The work is still of sufficient standard to merit an honours award.

	≥55.0

	C1
	Satisfactory Performance. Shows a familiarity with the subject material covered in the question. The approach taken to answering the question is rather limited. Information provided is generally descriptive.  Focuses on material covered in lecture notes. Little or no evidence of wider reading or non-specific material referenced.  A basic knowledge of key principles and concepts only. Limited analytical and interpretative skills.

	≥50.0

	C2
	Acceptable Performance. Conversant with the subject area.  An acceptable average answer, which does not stray beyond the basics. Some significant gaps in knowledge.  Limited analytical and interpretative skills.

	≥40.0

	C3
	Minimally Acceptable Performance. Shows a basic knowledge of key principles and concepts. Significant gaps in knowledge or understanding. May have omitted to answer part of the question.  Answer is basic and factual with some errors.  The standard of work is sufficient to obtain a passing grade.  Limited analytical and interpretative skills.

	≥35 to < 40%
	D1
	Weak performance (compensating fail)
Student is unable to correctly recall important material related to the question at hand. There is little evidence of analytical or interpretative skills, and the response may be disorganised, lacking intellectual depth and the ability to express knowledge in a coherent manner.

	<35.0
	F
	Fail. The work is completely unsatisfactory and shows very little evidence of effort.  Little or no evidence of knowledge of key principles and concepts.  No evidence of analytical or interpretative skills.



All grades are provisional until approved by Academic Council

[bookmark: _Toc239165420]Feedback on Coursework

Purpose
The purpose of this guideline document is to provide clear communication of guidelines in relation to the provision of feedback to students, for both students and staff. The Handbook of Academic Regulations and Procedures sets out the regulations and procedures governing student assessment and grading. 

Feedback
Feedback may arise in multiple formats, be given via multiple modes, and may arise formally or informally within the learning environment or from different forms of assessment, including (but not limited to), assessment-for-learning, assessment-of-learning, and assessment-as-learning modes. Further, feedback may be provided via written or oral means, at the individual or group (e.g., class) level, and may be directed by the teacher or the student. 

The National Forum for the Enhancement of Teaching and Learning in Higher Education has produced a helpful document to summarise the different forms of assessment and feedback to guide students and educators which can be accessed here. Feedback can include, but is not limited to, the receipt of a grade, feed-forward advice, provision of exemplars from which a student can self-assess, peer feedback, in-class participation and discussion. 

Feedback must be manageable for both the student and the teacher. The foundation of this is ensuring clarity of expectations from the perspective of both the teacher and the learner/student:  

As a student of the Department of Psychology, you can expect to have clarity on; 
· the learning outcomes of the module 
· the criteria against which your work will be assessed
· how and when your assessment needs to be presented or submitted
· the minimum performance standard and weighting allocated to each assessment instrument 
· the indicative grade descriptors corresponding to each grade
· the types of feedback, if applicable, that will be provided to students on the module
· when feedback will be made available, if applicable

Throughout your studies in Psychology, you will encounter these various forms of feedback on your work. Some of this will be via assessed summative coursework contributing towards your module grade; others, however, will be feedback on your work that you obtain on submitted work that does not form part of your module grade. It is important as a third level student that you take responsibility for reading, using, and implementing all forms of feedback provided to you through your modules. Please note, not all coursework will result in feedback; but for the majority of your modules delivered by the Department of Psychology, you will receive at least one element of feedback. Where feedback on submitted coursework is being provided, you can expect to receive that within three weeks of the assessment submission deadline. Feedback on “final” pieces of coursework will be provided when the overall module grades are released by UL.

[bookmark: _Toc239165421]Attendance

You are required to attend all laboratory, seminar and tutorial sessions.  “Attendance” however may be physical in-person attendance, or it may be the submission of work to demonstrate you “attended” a particular lab or tutorial. In particular, laboratory and practical work is a requirement of accredited Psychology programmes. Attendance is compulsory and therefore recorded.  Non-attendance at lab sessions will result in students failing the module. Attendance records are also used when writing references to comment on ‘reliability and timekeeping’. The next section outlines the policy on missed labs and should be read in detail. Attendance at lectures, while not always recorded, is obviously vitally important. If you do not attend you may miss vital information, including that related to assessed coursework requirements.  

[bookmark: _Toc239165422]Examinations
Assessment of core knowledge is often through end-of-semester examinations which include multiple-choice, short answer and essay-type questions.  Exam periods occur in December and May. A further period occurs in August for students who missed exams through illness.  

The majority of exams for modules delivered by the Psychology Department are written by hand under exam conditions and are administered by the examination office of the University of Limerick. It is the student’s responsibility to ensure that their exam scripts are legible. Please note that there is no provision in the academic regulations of the University for students to read aloud/transcribe/type exam scripts, unless they have consulted with Disability Services in advance, and special accommodations are agreed. Any student concerned about this issue should contact Disability Services.

Coursework
Coursework may also be part of, or the sole method of, assessment on some modules. Clear guidance regarding the expectations of coursework will be given in-class, along with the submission deadlines. The Department of Psychology now have an exclusive online submission policy of coursework. Submission of coursework will be required through the Virtual Learning Environment (VLE). Please read your module handbook and associated materials on the VLE for any queries with regards to coursework assigned by module leaders. 
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With coursework, in many forms, making a high contribution to overall assessment of many modules it is vital to ensure that all coursework is submitted to the appropriate deadline.  It is your responsibility to ensure that your submission conforms to the advised requirements and is received on time. 

Note that, unless stated otherwise by the lecturer, all essay and laboratory report submissions should be written in the style laid out by the most recent guidelines of the American Psychological Association. This style governs the structure of reports, headings, use of language and referencing. It is important to familiarise yourself with APA style. 

Plan your work well in advance of deadlines. For work which should be performed over a period of time (e.g. an essay) you must not take the deadline as the date when work is done and submitted – try to do the work early on and submit a few days early. If you leave work until deadline day then we cannot accept medical problems as mitigation for lateness.

It is the policy of the Department of Psychology that submission for coursework is entirely electronic, usually through the VLE. It is your responsibility to make yourself aware of the requirements for each module. 

Electronic submission are time-stamped by the VLE. Students should retain copies of all the coursework they submit and retain all the feedback they receive. You may be asked to submit this to the Board of Examiners later. Students are also advised to keep a duplicate copy of any coursework submitted for assessment. 

All assessed work submitted after the published submission deadline will be penalised at the rate of 5% per day, up to a maximum of 5 working days late, after which a mark of zero will be awarded.  Coursework should be accompanied by a coursework cover sheet.
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A key basis for the accreditation of psychology degrees with the Psychological Society of Ireland is evidence that students have undertaken practical work in psychology. At UL, this practical work is centred in lab and tutorial activities and as a consequence there is a strict lab and tutorial attendance policy.

“Attendance” at labs and tutorials will be defined by your module leader at the start of the semester. It may involve one or both of the following: 
· Physical presence in the lab/tutorial, indicated by signing the attendance sheet
· Online presence in an online lab/tutorial, indicated by the virtual attendance log
· Completion and submission of practical work 

Module leaders will communicate the attendance requirements in module handbooks at the start of semester. It is the student’s responsibility to familiarise themselves with the attendance requirements of each module. 

[bookmark: _Toc239165425]Lab Attendance Policy
· General rule: Non-attendance will be penalised
· Each non-attendance will be penalised with -5% of the final grade
· If non-attendance is more frequent than 2 labs, the student will formally fail the module
· If a student has an M-form for non-attended lab sessions, penalties for the missed sessions can be reversed at the end of the semester
· Make-up coursework / catch-up labs covering the missed section of the module can be provided for students who missed more than 2 labs, at the module leader’s discretion
· If the student failed the module because he or she missed more than 2 labs but has been sick or experienced psychological difficulties, he or she should be encouraged to apply for an I-grade; the I-grade committee will then decide on whether or not the application is approved; note, however, I-grades are not given by the Department: we would enter an F (for failed) if some engagement with the module occurred or NG if no there was no engagement with the module. If the F/NG is reversed to an I on the basis of a recommendation by the I-grade committee, the student's grade will not be capped (C3). Note that even if students do re-sits / make-up coursework the grades will be capped (C3) if Fs/NGs have not been reversed to I grades.

[bookmark: _Toc239165426]Tutorial Attendance Policy
· General rule: Non-attendance will be penalised
· Each non-attendance will be penalised with -2% of the final grade
· Approved M-Forms lead to a reversal of the penalties at the end of the semester.
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Purpose
The Department of Psychology recognises that, from time to time, students may experience circumstances that affect their ability to meet academic deadlines or attend required academic activities. This policy outlines the Department’s process for requesting consideration of mitigating circumstances through the M-form system. The process is designed to ensure that all applications are considered fairly, consistently, and confidentially. 
 
The M-form process supports and complements the University’s I-grade procedures. The M-form process only applies to modules with PS codes; e.g., PS1234.
 
Scope
This policy applies to:
· Students registered on module codes beginning with PS 
· Submission of coursework during semester (i.e., not end-of-semester examinations)
· Required laboratory classes and tutorials
· Requests for consideration relating to late submission, non-attendance, or other academic impacts arising from mitigating circumstances
 
Requests for Extensions and Mitigation
To ensure fairness and consistency for all students, module leaders are not in a position to grant individual extensions or waive late penalties directly. Where circumstances have affected a student’s ability to meet a deadline or attend a required session, students should submit an M-form so that their circumstances can be considered through the Department’s formal process. Requests for mitigation should be made using the official online M-form and not by email or verbal request.
 
Late Submission
Work submitted after the published deadline will normally incur a late penalty of:
· 5% per day, for up to 5 days, after which the mark will be 0

Where approved mitigating circumstances are accepted through the M-form process, these penalties may be reviewed and adjusted as appropriate. The M-form process is retrospective, meaning that students submit their application after the missed deadline or affected academic activity. Late submission of work beyond 14 days (to include weekends and bank holidays) will not be considered under the Mitigating Circumstances policy, and a student should consider an i-grade application in these circumstances. The 14-day limit is to facilitate feedback on student work guidelines in operation in EHS, which states that, where available, feedback will be given within three weeks. The M-form committee cannot consider any applications for work due to be submitted after Week 13. Where your circumstances affect work due to be submitted after Week 13, please use the university’s I-grade procedures.  This deadline is not flexible. Please also be aware that while an M-Form allows you to submit work up to 14 days later, the deadline of Friday Week 13 still applies. As an example, if you have coursework due Wednesday of Week 13 you can apply for a MForm to cover a maximum of 2 days.
I-grades, however, apply to the entire module and not to individual pieces of work. Work to be submitted to clear an I-grade is decided by the module leader and governed by academic regulations as outlined in the relevant academic regulations. I-grade arrangements will be confirmed after the release of results in summer and it is the student’s responsibility to confirm what the requirements are directly with module leaders.  
Submitting an M-Form
Students seeking consideration of mitigating circumstances should:
· Complete the official online M-form
· Clearly explain the circumstances that affected them
· Provide relevant supporting documentation
· Submit the form within the published timeframe
Submitting a complete application with sufficient detail helps the Committee assess requests fairly.

 Supporting Documentation
Applications should include dated supporting documentation that helps verify the circumstances described.
Examples may include:
· Medical documentation
· Professional documentation
· Official institutional correspondence
· Other independent supporting evidence
 
The following would not normally be sufficient on their own:
· Self-certification
· Undocumented personal statements
· Statements from friends or relatives without independent evidence
 
Where students have sensitive information they would prefer to submit privately, they may contact their Course Director in advance of the deadline.
 
Student Responsibilities
Students are encouraged to plan ahead where possible and allow time for unforeseen technical or practical difficulties when completing coursework. Issues such as technical failure, transport disruption, or last-minute difficulties will not be considered. Early preparation of coursework is strongly advised.
 
Other supports
The M-form process is aimed at supporting students who experience disruptions to required attendance or coursework submission. Where the circumstance extends beyond 14 days (up to and including Week 12 as a hard deadline) after the deadline, or multiple required attendances are missed, students are directed to the i-grade process offered by the university. I-grades may be applied for via academic registry and will be considered by the i-grade committee. I-grades apply to the entire module grade and not to individual pieces of work.
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The Department of Psychology main offices are located along the E1 corridor. However, some staff offices are located elsewhere on campus. You can find complete contact details for all staff members on the department webpage: https://www.ul.ie/psychology/ Here you will find information about ongoing research and the research interest of the Department. 
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When on-campus, it is recommended you contact staff using their advertised student hours. Student hours associated with your modules will be in the module handbook, which you will receive on the first day of each lecture. 

Staff receive hundreds of emails a week; literally. Therefore, the optimal way to contact staff is to either approach the module leader after class finishes, or alternatively, use the student hour timeslots. As staff often work from home, it is advised that you follow their direction for preferred contact in module handbooks. 
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Frequently during term time, faculty and staff will use the e-mail system to alert students to news and events. For module related announcements, these are often sent via the virtual learning environment. E-mail will also be used to communicate with students where they have missed tutorials/deadlines. The onus is on students to check their e-mails regularly, and to keep abreast of developments in course provision. 

Faculty (i.e., academic staff members) receive many e-mails from students on a daily basis.  As a matter of policy, faculty are advised not to provide guidance regarding coursework or exam questions by e-mails.  E-mail advice can lead to confusion amongst students and can be perceived as providing different levels of advice across the student groups.  E-mails requesting information about assessment will be ignored by faculty.  Discussion of assessment and coursework requirements are encouraged in a whole class forum such as tutorials/labs/lectures or electronically via the virtual learning environment, to encourage fairness and equivalence of student experience. 

[bookmark: _Toc239165431]Out of Hours Email Communication 
Please note, due to a high volume of emails, faculty will not be in a position to reply to emailed questions that are answered in the module handbook or in the Psychology Student Handbook. If you have a question about the module that is not answered in your module or course resources, then post your question to the Forums in the VLE. That way, everyone can benefit from learning the answer to your question.  

If you need to contact a module leader about a personal matter, please arrange to meet them during office hours.  If you need to contact your module leader via email urgently on a personal matter, you may do so. Note that your module leader follows the UL core hours email policy and will read and respond to email between the operating hours of 9am to 5pm Monday to Friday. Students should note that their module leaders receive a very high volume of email, and it may take up to three days to receive a reply. 
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As a student of psychology, you are part of a discipline that values understanding of diverse experiences and openness to new ideas. These values should guide how you interact with your peers, whether in lecture halls, informally across campus, or in online spaces such as messaging platforms. Students are expected to demonstrate consideration for others, be respectful, act with integrity, and communicate thoughtfully. By upholding these standards, you help ensure that everyone is treated with dignity and respect, which also supports your preparedness for future professional settings.
University policies, procedures, and supports related to respectful student conduct and communication are provided below. It is expected that students uphold the standards listed therein:
The UL Student Code of Conduct governs the conduct of the campus community. All allegations and complaints are considered under this code of conduct.
The Dignity and Respect Policy and Procedures for Students and Employees supports the development and maintenance of a campus community where all members can feel safe and respected.  Please see Section 5 for Related Documents and Section 6 for Support Services.

[bookmark: _Toc239165433]Academic Cheating

Academic cheating, in all its forms, will be addressed by the Department of Psychology using the university-supported procedures as outlined in the Handbook of Academic Regulations and Procedures. Students should familiarise themselves with the Code of Conduct as detailed in the Handbook of Academic Regulations and Procedures. For all coursework, you must submit a Coursework Cover Sheet, which declares the work to be your own.

[bookmark: _Toc239165434]Plagiarism
Plagiarism refers to the copying or paraphrasing of material from any source (e.g., web, lecture overheads, books, scientific papers, AI models of natural language processing tools….) that is not clearly attributed to the original author by putting it in quotation marks, giving the Author’s name and year in the text, and a reference in your Reference section.  Merely changing some words around but keeping the ‘sense’ of an author’s thoughts constitutes plagiarism. We instead require you to read material, think about it, and develop your own links and arguments.  Copying chunks from other sources and/or changing a few words here and there does not demonstrate to us that you have learnt or thought about the material.

Beware of committing ‘unintentional plagiarism’ – copying chunks of text as notes, or making a précis, and then incorporating this material into an assignment, forgetting where it came from. This will be treated in the same way as intentional plagiarism. Talk to your thesis supervisor, project group supervisor or tutor if you are at all unsure of what does and does not constitute plagiarism.

Most importantly it is an academic offence for students to plagiarise. Plagiarism is defined as the presentation of the work of others as the writer’s own: it is basically the theft of ideas. Students may develop bad habits, at school it may apparently be acceptable to reproduce the structure or content of notes, books etc. This is not acceptable at University level. Some students learn great chunks of textbooks by heart and reproduce them practically word-for-word in examinations; this is plagiarism. Apart from being plagiarism, this also does not demonstrate that the student has any understanding whatsoever of the subject and so will necessarily attract a low, perhaps, failing grade. At University, any instances of plagiarism are treated as a disciplinary offence.  Plagiarised work may be awarded a mark of zero and referred to the University Disciplinary Committee.

[bookmark: _Toc239165435]Collusion
It is an academic offence for two or more students to work together on an assignment that is meant to be done individually and hand the work in as if they had each worked independently. It is expected that the work being assessed, unless specifically designated as a group assessment, shall be the sole work of that student.

All assessed work and particularly coursework - essays, assignments, etc., and also contents of examination answers, must be your own work, except in the case of specified parts of group projects and certain theses which may be a joint effort and indicated as such.
It is an academic offence for a student to permit another student to copy his/her work submitted for assessment, and both parties will be dealt with in accordance with these procedures.


[bookmark: _Toc239165436]Data fabrication / Data fraud
It is an academic offence for a student to falsely claim to have carried out any piece of research, including questionnaires, experiments, interviews, or any other method of data collection experiments, interviews or any form of research which he/she has not in fact carried out. More specifically, data fraud refers to: 
i) data faking – making up, falsifying, or inventing part or all of a data set and representing it as obtained through legitimate methods of data collection from human participants or animal subjects;
ii) changing part or all of a set of data that were collected from human participants or animals; 
iii) misrepresenting the results of data analysis. It is also an academic offence for a student knowingly to make use of falsified data as described above. It is an academic offence to use any partially or fully falsified or misrepresented data analysis in any piece of coursework. 




At University, any instances of data fabrication/data fraud are treated as a disciplinary offence.  Falsified work may be awarded a mark of zero and referred to the University Disciplinary Committee.


[bookmark: _Toc239165437]Statement on Generative AI Use in Assessments

The following statements refer to the Department of Psychology’s position on the use of Generative Artificial Intelligence (GenAI) in Assessments. GenAI in this case refers to Large Language Models such as Chat-GPT, Claude, Microsoft Co-Pilot, etc. It does not refer to writing support software (e.g. Grammarly), referencing software (e.g. My Bib), or to the use of software for translation (for non-native speakers) or transcribing from spoken word to written word (for people who struggle with writing).  

Unless otherwise specifically directed by the module leader, the use of GenAI in work submitted for assessments is strictly prohibited. In modules where GenAI use is permitted, specific written instruction will be given by the module leader on acceptable use; it is your responsibility to ensure that you comply with the rules on its use. Any other use will be considered unauthorised.  

Unauthorised use of GenAI in work submitted for assessment will be considered as academic cheating under the University’s Code of Conduct. You can find the Code of Conduct in the Handbook of Academic Regulations and Procedures on the UL Policy Hub. Further guidance on the university’s position on AI can be found here.

Why are we taking the above position?
We recognise the potential benefits of GenAI in higher education, including its growing relevance to professional practice and we are committed to developing GenAI literacy within UL's framework. This includes assessments that provide task-specific guidance on GenAI use and promote critical reflection on AI-generated outputs. However, our position reflects the following concerns regarding our responsibilities to students:

Loss of skills: There is growing evidence that the use of GenAI tools in education results in a loss of critical thinking skills. GenAI tools cannot replace critical thinking and students who rely on GenAI are denying themselves the opportunity to develop analytical thinking, problem-solving and writing skills. 

Health and well-being: Relying on GenAI to help with assessments may lead students to develop significant anxiety about their future careers, stemming from the underlying knowledge that they haven’t developed the skills that their degree certifies. Furthermore, GenAI cannot replace human engagement or peer-support. These models lack the emotional insight and clinical awareness to identify distress and offer appropriate support. We want students who may be struggling with an assignment to seek support from their lecturer, or additional available supports (e.g., the Regional Writing Centre, Student Counselling) rather than relying on GenAI. 


The Department of Psychology is fully committed to transparency and fairness for all students, which is the overarching principle that informs the provision of this statement.

[bookmark: _Toc136951013][bookmark: _Toc239165438]Psychological Society of Ireland Membership Rules

The BA Psychology and Sociology, the BSc in Psychology, and the MA in Psychology are all Psychological Society of Ireland (PSI) accredited degrees. 

However, please note that to be eligible for Psychological Society of Ireland (PSI)
graduate membership, students who graduate from these degrees must pass their Final Year Project (i.e. receive a grade of C3 or higher) and achieve at least a second-class honours grade 2 (2.2) in their overall degree. This means that their graduating QCA must be equal to or above 2.50. Students of these programmes who achieve a QCA of less than 2.50 are not eligible for graduate membership of the Psychological Society of Ireland.

[bookmark: _Toc239165439]Intended Learning Outcomes for Psychology Students
[bookmark: _Toc136951014][bookmark: _Toc239165440]
(a) Knowledge and Understanding:
Gain knowledge and understanding of the scientific underpinnings of Psychology
from broad overview at the introductory level to a deeper understanding of the core
areas (to more advanced study, specialisation and application during final year. The
core knowledge domains will include research methods, biological psychology,
cognitive psychology, personality and individual differences, developmental
psychology and social psychology

[bookmark: _Toc136951015][bookmark: _Toc239165441](b) Intellectual Skills:
A key characteristics of a good Psychology student is an ability to integrate
information from a number of perspectives. Problem solving skills, analysis and
synthesis of competing and conflicting information and theory as well as critical
thinking skills in the field of Psychology are key to successful student achievement
and progression.
[bookmark: _Toc136951016][bookmark: _Toc239165442]
(c) Methodological Skills:
Successful Psychology students develop quickly in the area of research skills. From a
base where students understand the basics of information retrieval and descriptive
statistics, students develop a range of skills in research design, measurement and
statistical and qualitative analysis. Essential to this development is an understanding
of the appropriateness of application of particular methods in particular contexts. In
the final year and penultimate year of study, students skills are tested as they are
required to a carry out independent research alone and with a group of peers. At all
stages, and as developing psychologists, this research must be undertaken with due
care and attention to ethical issues that arise. Ethics and ethical awareness is an
important element of all aspects of teaching and research across our programmes and
modules. We hope that by the end of of your degree you will all have developed a
strong social conscience and an ability to engage ethically in all aspects of your
professional lives.
[bookmark: _Toc136951017][bookmark: _Toc239165443]
(d) Generic Skills
During the course of your degree, students should develop personally as well as a 
psychologist! Many Psychology graduates do not go on to become career
psychologists but the skills they have gained over the years of their degree
nonetheless improve their own social skills and heighten their employability.

A key skill students must develop is the ability to take control of their own learning.
Students will be expected to master a great deal of material that is covered in lectures
from required textbooks and other recommended readings. Excellent students will
find additional relevant information on many topics from recently published journal
articles, books and chapters, thus evidencing motivation and independence in their
thinking and learning. Students will be assisted in the development of their own
learning skills though feedback on their work formally (via coursework) and
informally (via tutorials) by Faculty. All Faculty maintain two-hours per week during
which they are available to students to drop in for feedback and discussion. Students
are encouraged to utilise this important facility as much as possible.

A second key area of generic skill development will be communication skills. The
development of written communication skills will be encouraged through course-
work requirements such as lab reports and essays. Students therefore will develop
scientific writing skills as well as skills in effective written communication. Oral
communication skills are also an important skill students must develop. Students will
be required to present their work to their peers in formal and informal settings, again
developing accessible and understandable communication styles that are appropriate
to varied settings.

Finally, Psychology students will acquire appropriate familiarity and competence with
information technology. In particular graduates in Psychology should be competent
in appropriate research and statistical technology.


[bookmark: _Toc239165444]Guidance on Requesting an Academic Reference
Academic staff are often happy to provide references for students and graduates they know through teaching, programme roles, research supervision, or other academic activities. A strong reference can be an important part of an application for employment, postgraduate study, scholarships, and other opportunities.

It is worth remembering, however, that academic staff typically receive many requests for references each year, often alongside very busy teaching, research and administrative workloads. At particularly busy times of year, a staff member may be preparing several references for different students, each with different requirements and deadlines. Giving plenty of notice and providing clear information makes it much easier for your referee to provide a thoughtful and useful reference.

The following guidance will help you approach a potential referee and provide them with the information they need to write the strongest and most relevant reference possible.

1. Asking Someone to Be Your Referee
Always ask a staff member before giving their name as a referee. Providing someone’s name on an application, or emailing afterwards to let them know that you have done so, is not the same as asking for their agreement.

When choosing a referee, consider who knows you and your work well enough to comment positively and meaningfully on your academic performance, skills and suitability for the opportunity. A project supervisor, programme director, or lecturer who knows your work well may be a good choice.

Ask the staff member directly and, where possible, give plenty of notice. If you graduated some time ago, briefly remind them of your connection. For example, the programme you completed, when you graduated, or a research project they supervised. Staff work with many students each year, so this information can be very helpful.

If someone has provided a reference for you previously, it is still good practice to ask again before using their name for a new application.

2. Once Your Referee Has Agreed
Help your referee to help you. Academic staff may be managing multiple reference requests at the same time, alongside their other responsibilities. Providing everything they need in one clear communication saves time and reduces the likelihood of important information being missed.
Provide your referee with:
· the name of the programme, role, scholarship, or opportunity;
· a brief explanation of why you are applying;
· the deadline and clear instructions for submitting the reference;
· any forms, links, or other documentation required; and
· your CV and/or other relevant application materials;

Give as much notice as you reasonably can. A reference that is due tomorrow may simply not be possible, even for a staff member who would otherwise be very happy to support your application. If a deadline is approaching, a polite reminder approximately one week beforehand is entirely appropriate.

3. Helping Your Referee Write a Strong Reference
Your referee may know a great deal about your academic performance but much less about your other achievements or what you have done since graduating. Providing relevant information helps them write a more detailed and tailored reference.
Depending on the application, it may be useful to provide:
· your degree result/QCA and areas of particular academic strength;
· relevant modules, projects, dissertations, or research experience;
· employment, volunteering, leadership, sporting, or other relevant experience;
· particular skills or achievements you would like highlighted;
· any relevant context about your academic record that may be helpful; and
· your reasons for applying and how the opportunity fits with your future plans.

If your referee supervised your FYP, MRP, or another research project, briefly remind them of the project and your contribution to it. Even when a staff member remembers you well, they may have supervised many projects since yours.

Some referees may also welcome a short summary of the points you hope the reference will address. Any information you provide should be accurate and relate to matters on which the referee can reasonably comment.

A Final Tip
The best references are usually those where the referee knows the student, understands what they are applying for, and has enough information and time to write a specific and supportive reference.

Academic staff understand that references are important and are generally pleased to support students and graduates where they can. Asking first, allowing reasonable time, and providing all the relevant information together will help your referee provide the strongest reference they can.
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