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	Term
	Review/ Due Diligence
	Yes/No
	Appropriate Action
	Confirm Appropriate Action
Taken
	Approved by

	Subject matter
	The contract adequately describes the subject matter proposed.
	
	If no: revise the contract scope.
	
	

	University’s Policies & Processes
	The proposed contract accords with the University’s policies and with any agreed University processes including the following of normal business practices and policies.
	
	If no: take required action to ensure compliance.
	
	

	Intellectual Property
	Does the proposed contract contain provision relating to Intellectual Property?
	
	If yes: seek advice from the TTO and/ or Legal Services
Unit.
	
	

	Data Protection
	Does the proposed contract contain provision relating to Personal Data?
	
	If yes: seek advice from the DPU
	
	

	Insurance
	Does the proposed contract contain provisions relating to insurance held or required by the University, or where the proposed contract provides for an indemnity to be provided by the University?
	
	If yes: seek advice from the Insurance Administrator/ Buildings & Estates
	
	

	Exports Control
	Does the proposed contract fall under Export Controls legislation and/or sanctions?
	
	If yes : seek advice from Legal Services
Unit
	
	

	Cloud Service
	Does the proposed contract involve a Cloud Service/Software as a Service?
	
	If yes: seek advice from the Cloud
Governance Group
	
	

	Information Technology/ Digital
Services
	Does the proposed contract relate to digital services that require IT infrastructure or
support on premise?
	
	If yes: advice should be sought from ITD.
	
	

	Legal Review
	Does the proposed contract;
· expose the University to a degree of risk;
	
	If yes: refer to Legal Services Unit for review.
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	· exceeds
€100,000.00 in
value; or
· contain provisions which require clarification or advice? Or
· involve a research project?
	
	
	
	

	Finance
	Any costs/ expenditure associated with the proposed contract accord with the University’s Finance Policies.
	
	If yes: seek advice from the Finance Department.
	
	

	Procurement
	Does the proposed contract relate to procurement of goods/ services?
	
	If yes: seek advice from the Procurement
Office
	
	

	
	If yes, confirm a procurement process has been completed.  This includes the completion of a ‘nil’ conflict of interest declaration and the return of a signed evaluation report/score sheet by persons evaluating.
	
	If yes, seek confirmation from Procurement
	
	

	Prior Approval
	Has approval been received from the following (As appropriate)
Executive Committee? FHRAMC?
Governing Authority? Academic Council?
	
	If yes : please advise of the date of the meeting
	
	


Any additional comments:


I am satisfied that it is in order for the Authorised Signatory to sign on behalf of the University of Limerick.




Signature of Contract Proposer	Date
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