Guidance for module leaders on the provision of reasonable accommodations
· The Reasonable Accommodations (RA) Report  is a live link that should be regularly checked to ensure that module leaders have the most updated information pertaining to students registered with Disability Support Services (DSS) and the reasonable accommodations in place for them. Lists provided to module leaders are subject to change throughout the semester. 
· For formal end of semester examinations, reasonable accommodations will be organised by Academic Registry. Students must access their RA Report for information on venue and accommodations – this information will not be available on their main UL exam timetable. 
· For any in-semester or Lab based exams (including end of semester exams) not centrally organised by Academic Registry, it is the responsibility of module leaders to ensure that all reasonable accommodations are arranged and that students are aware of the arrangements. 
· The following lists the most commonly used Reasonable Accommodations. For queries related to these or others not listed, please contact DisabilityServices@ul.ie. 
· Please see Policy and Practice on Assessment and Examination for more information on the implementation of reasonable accommodations in the University of Limerick. 
Time:
Extra Time (ten minutes per hour): the national standard for extra time is ten minutes per hour. For shorter exams, the additional time should be at least in line with the ten minutes for every 60 minutes, though the amount of time provided may exceed this, at individual module leader’s discretion. 
Comfort Breaks (up to ten minutes per hour): Students may require breaks during the exam and additional time should be provided to mitigate against disadvantage as a result of this. Any time spent away from the exam should be considered a pause and added on to the exam time. This time should not exceed ten minutes per hour. Students may choose to stay in the room for their rest break or may leave the room if supervised. This might include going to the bathroom, taking a drink or snack if recommended, or moving around to relieve physical discomfort.
Where a student has both Extra Time and Comfort Breaks, the maximum time is ten minutes per hour and should not exceed this unless otherwise stated.
Assistive Technology:
Computer Facility with WordPad The student requires the use of a computer to type the exam responses, with access to WordPad only (this has limited functionality and does not have spellchecker or other Microsoft Word functions). The Educational Assistive Technology Centre (EATC) has a limited supply of exam laptops that can be provided for in-class assessments – pending availability and adequate advance notice. Please contact William.Nolan@ul.ie for information. 
Computer with Voice Recognition Software The student will have had training on the use of specific voice recognition software and will require an exam laptop with access to this software. This can be arranged by EATC – pending availability and adequate advance notice. Please contact William.Nolan@ul.ie for information.
Reading Pen with Headphones Student requires the use of a reading pen with headphones – they will have had prior training, and this can be used in a shared venue as is not disruptive to other students. Some students may have a reading pen for everyday use, but exam approved versions are recommended for exams. These can be arranged by EATC – pending availability and adequate advance notice. Please contact William.Nolan@ul.ie for information.
Reader, Online Assessments: For online assessments, access to text to speech software may be required. All DSS registered students will have access to text to speech software. For information on making your assessments accessible to screen reading software, please see this creating accessible content resource or email William.Nolan@ul.ie. 
Additional Exam Accommodations:
Scribe A scribe is a person who transcribes dictation from the student. A separate venue is required in this case to avoid disruption to other students. 
Reader Students require the examination paper or their script to be read to them by a human reader. Where multiple students have this accommodation, one reader may suffice for multiple students where shared reader/shared separate venue is also noted. In many cases, a separate venue is required to avoid disruption to other students. 
Student requires access and close proximity to a device/phone Student will need access to a device or mobile phone app throughout exam time. This can be managed by close supervision or with the invigilator holding the device and the student signalling when it is required. 
Food permitted in exams students should be permitted to consume food and/or during exams. 
Marking Guidance Students who have the reasonable accommodation of Marking Guidance have had this applied to create an equity of assessment, as they can be at a disadvantage with written assignments. While the current guidelines for marking scripts refers to timed exams, the same disadvantage can apply to general written assignments. Marking guidance refers to a broader consideration of assessment than just spelling and grammar.  
In addition to surface inaccuracies in spelling and grammar such as incorrect use of tense, spelling and punctuation, student’s work may also contain certain structural flaws. These might appear as a poor sequencing of ideas, argument, paragraphs, and sentences; unclear expression of cause and effect or weakness in drawing clear connections between ideas; lack of competence in using abstract language or lack of awareness of appropriate writing style. While the assistive technology provided to our registered students can be of great benefit to those who might present with these issues, it does not cover all of these. It is also worth considering how marking guidance might apply to subject areas such as coding, or diagram labelling with chemical structures, as examples. 
It is important to note that if any of these aspects constitute a core competency of the assessment, as might be the case in certain technical writing courses, then marking guidance should not apply. However, if the student is disadvantaged by reason of their disability and the learning outcomes are not impinged upon, then it might be pertinent to apply marking guidance. 

Venues: 
Smaller Shared Venue this is a venue separate to the main exam venue, which allows for a number of factors impacting students in an exam setting, including managing the provision of extra time and/or comfort breaks, the use of assistive technology where needed, or as a low distraction setting. Numbers of students in end of semester exam venues would typically be approximately 20 students or fewer in a standard classroom venue. 
Separate Venue This is a venue for an individual student only (with invigilator). The student requires the use of a fully separate venue for reasons including, use of specific assistive technology, scribe or reader, or low distraction. 
Shared Computer Venue student requires the use of a computer in a shared computer venue. For in-semester exams, a computer lab may not be reasonable, and an exam computer might need to be provided. EATC has a limited supply of exam laptops that can be provided for in-class assessments – pending availability and adequate advance notice. Please contact William.Nolan@ul.ie for information.
Separate Venue/Shared Reader Students require a reader but may share a venue and reader with other students with this accommodation.



Teaching Requirements:
Lecture Material Prior to Class Lecture slides should be made available to students in advance of class, to allow for student’s preparatory strategies used to mitigate against impacting factors in lecture setting. 
Recording of Lectures (Audio Only) Students have permission to record the audio of lectures. Students with this accommodation will have been provided with the necessary equipment or software to do so by the EATC. 
All students registered with Disability Support Services have agreed to the conditions outlined in our Code of Practice 
May Need to Leave Class student may need to leave class unexpectedly for many reasons. While it is often the case that this is acceptable for all students, it can be reassuring for DSS students to know that module leaders are aware that there is a medical justification for them needing to leave. 
Attendance may be Affected Students with this noted on their RA Report may be impacted in terms of attendance due to their disability. Students are informed that this accommodation does not indicate any automatic exemption from attendance requirements; they need to inform module leaders of any absences and may still be required to provide medical certification, at module leader’s discretion. 
Extended Deadlines Students may require additional time to complete assignments and may have difficulty meeting deadlines due to impacting factors related to their disability. Students with this accommodation are informed that this is not an automatic extension to deadlines and that all extensions must be requested through module leaders. DSS advise any students requesting repeat extensions to make contact to review supports with a view to addressing factors leading to extension requests. 
May be Late to Class student may encounter difficulties relating to their disability that causes them to be delayed at times. 
Food and Drink Permitted Student needs to have access to food and/or drink during either class or exams. 
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