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Required Documentation Needed

Before beFinning the application to the University of Limerick it is essential
to have all required documents collated and ready to upload as part of the
application.

* a recent academic transcript (From the students current studies)
* Personal form of ID (passport/national identity card -identity page only)

* English language Certificate, if English is not their first language or their
primary language of Study. If a student does not have a recent
certificate, the student may upload a letter from their home institution.

* Please note students will be required to submit a \or(_eliminary_ module
selection during the application, please see module information below.

Plelas%do not begin the application until all these documents are ready to
upload.



Preliminary Module Selection

Students are required to provide an initial module selection for the study period during the application processes. As such,
the modules available to incoming Erasmus students for the Spring 2023 semester can be found here. Further information on
these modules can be found on the bookofmodules.ul.ie

Erasmus+ students at the University of Limerick must take the majority of their modules in the subject area which they are
nominated to under to the University of Limerick.

For example, a student nominated to the University of Limerick under the academic code 312 - Political Sciences and

Civics, will be required to take the majority of modules in the area of Political Sciences and Civics. A student taking five
modules must take 3 in Political Sciences and Civics. If students do not adhere to this, they will be unable to get their learning
agreements approved.

We ask that all students ensure that they are aware of what academic area they are nominated under. Please contact your
home university if you need this information. It is imperative that students are aware of the subject area they have been
nominated to the University of Limerick under.

The book of modules which are available to all incoming Erasmus+ students for the Spring 2023 semester can be found here.
Please note this is subject to change.


https://www.ul.ie/global/incoming-students/erasmus-students/academic-matters
https://www.ul.ie/global/incoming-students/erasmus-students/academic-matters

Navigating the Spring Module Booklet

The module booklet for Spring 2023 is lodule area and year
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Beginning The Application

You have received the
application link via email

from your admissions team in UL Global



Step One:

UNIVERSITY OF

LIMERICK

OLLSCOIL LUIMNIGH
Logged In:

You are applying for Erasmus to UL 1 Semester to start in January 2023. Please log in using your email address and password below. If you have not applied to us using the online application form before please select New User.

Login New to online applications?

Password*

‘ FORGOTTEN PASSWORD

Student Administration Portal © University of Limerick 2021. All Rights Reserved (Go to top)

When first openning the application link the above screen will be visible. Please select New User to create a
new application.



Step 2:

After selecting new user students
will be asked for the details seen
here.

All these fields are mandatory and
must be completed.

Please ensure all details are correct
and take note of the email address
and password used.

Logged In:

Create New User

Forename(s)
Surname

Date of Birth

Create your login details

Email Address *
Confirm Email Address
Password *

Confirm Password *

We will process your Personal Data in accordance with our Student Privacy Notice which can be O
accessed here https://ulsites.ul.ie/corporatesecretary/data-protection *




Step three:

Students are required to
answer the following security
question.

This answer will be asked any
time a student logs into the
application or student portal
in the future.

Please note that the format
needed for the date of birth
here is DDMMYYYY. Eg if your
date of birth is 1 January
2000, this is 01012000

UNIVERSITY OF
% S e

Logged In:

Security Questions

Questions
Answer the questio elow.

Please answer this security question correctly.

Question Date of Birth

Answer

Hint Please enter your date of birth in the format DDMMYYYY.



Step Four:

UNIVERSITY OF
: : . %%&M&ﬁ.‘&tﬁ
From this point you officially

begin the application to UL.
Select ‘Start Application’

Logout

Application from John Smith for Erasmus to UL 1 Semester to start in January 2023

Your Application Checklist

Checklist Below are the sections of the form that you will be required to complete. Click any section heading to go directly there or click the button below.

Please note the index

highlighted in red. This will
show how far a student is in

the application process
through out with a tick
showing completed elements

and the cross indicating fields LR

with processing your application

in the appllcat|on WhiCh Thispagehasnc(beenstarted

x Outstanding information required for

remain unfinished.

¢ All mandatory information has been provided

Personal Details

o
@

==l <
B B B ER




Step Five:

Students will be Application from John Smith for Erasmus to UL 1 Semester to start in January 2023
required to provide the

. Your Application Personal Details
details shown to the
right.

* Denotes a mandatory field
Personal Details

Title *
Contact Details

All fields must be
CO m p I ete d . Qualifications/Supporting Documents

Forename * ‘ John
Known as | John
Surname * ‘ Smith

Date of birth *

Fol el e e B TR T <

Please ensure to review conter® |
that all details are icon Guide

Please complete as many fields as possible to assist
with processing your application

correct before pressing = P comyarsomits | »
lsave a n d Co nti n u e,. x .Oumanding information required for Have you PTeViouss‘tyuzli):‘;i?:l:t:: \ Please select

}nan&atory fields
¢ All mandatory information has been provided

‘ SAVE AND CONTINUE




Step Six:

Application from John Smith for Erasmus to UL 1 Semester to start in January 2023

Students will now be — :
Your Application Contact Details
require to provide a
home address as well
as contact phone
n u m be rs . Other information

Qualifications/Supporting Documents

* Denotes a mandatory field

Home Address

Please provide your permanent residential a

Country *
Eircode/Postcode/Zipcode*

Address Line 1* ‘
Address Line 2 ‘

Review all information
before then selecting
‘Save and Continue’. Icon Guide

Please complete as many fields as possible to assist Telephone (Inc Country Code)
with processing your application

This page has not been started Mobile (Inc Country Code) *

&
5~
]
Q

Address Line 3 |

County i

x Outstanding information required for
mand il A *
mandatory fields Email Address

J All mandatory information has been provided
R Confirm Email Address *




Step Seven:

This section of the Application from John Smith for Erasmus to UL 1 Semester to start in January 2023

application requires other formstion
students to provide UL
with details from your
home university.

Home University

Plesse input the country where your Univers

.

< x M M)

(
N

3l

A students home Q

university coordinator is g“ﬁ:m"“‘

the administrative contact ixj;m;;mwn::m

who is organising their —

Erasmus.

Coordinator Email Add

After completing this
section, scroll down to

comp lete the module RS ————.
selection




Step Seven Continued:

Students are required to provide an initial
module selection for the study period during
the application processes. As such, the
modules available to incoming Erasmus
students for the Spring 2023 semester can
be found here. Further information on these
modules can be found on the
bookofmodules.ul.ie

Erasmus+ students at the University of
Limerick must take the majority of their
modules in the subject area which they are
nominated to under to the University of
Limerick.

We ask that all students ensure that they are
aware of what academic area they are
nominated under. Please contact your home
university if you need this information. It is
imperative that students are aware of the
subject area they have been nominated to
the University of Limerick under.

Module Selection
t you input the module code for the modules below and be prepared for clashes,

ons. Please note that we will update you on spring semester modules as soon asitis

Spring

UL Module Code 1 *
UL Module Code 2 *
UL Module Code 3 *
UL Module Code 4 *
UL Module Code 5 *
UL Module Code 6 *
UL Module Code 7 *
UL Module Code 8 *
UL Module Code 9 *

UL Module Code 10 *

‘ SAVE AND CONTINUE

Please note; module codes should be in put in the format seen in the
book of modules e.g. LM001


https://www.ul.ie/global/incoming-students/erasmus-students/academic-matters

Step Eight:

This section of the erApElicinon
application requires the
upload of the supporting
documents.

Section one: please ' o
complete the details of the
students current studies and e

upload the current transcript sl e e
0 f recor dS. rhispagehasnmbeenmned

x Qutstanding information required for mandatory

fields

Submissicn

(X ]
(X ]
]
&
Q

J All mandatory information has been provided

Below in the supporting
documents, please select
‘Select Supporting
Documentation’ and upload
a copy of a photo ID and
language certificate. Then
select ‘Save and Continue’.

Qualifications/Supporting Documents

Qualification 1

Country *
Institution/School/College* *
Select Qualification *

Area of Study

Completion Date *

Documents

Please upload your Transcrip!

‘ ADD QUALIFICATION ‘

Please upload the
transcript of records
here

<«— Please upload a copy ID and
Language Certificate here.

SAVE AND CONTINUE




Step Nine:

The following page will
require the student to
review the uploaded
documentation as well as
agree to the Universities
privacy statement and
select their marketing
preferences.

Your Application

Checklist

Icon Guide

Please complete as many fields as possible to assist with
processing your application

m This page has not been started
L]

Once this step has been
completed select ‘Save
and Continue’.

x Qutstanding information required for mandatory fields

J All mandatory information has been provided

(%]
(%]
&

Application from John Smith for Erasmus to UL 1 Semester to start in January 2023

Submission

* Denotes a mandatory field

Your Uploaded Documentation

A list of your uploaded documentation;
transcript, copy of photo ID and
Language certificate will appear here.

plication form.

Data Protection Statement and Applicant Declaration

We will accordance wit! udent P & which can be accessed here ¢

You will not be able to change e submitted Ve an auto ent email confirming the st

I have read, understand and agree to the above * (]}

Marketing Data

How did you find out about the course? *

Marketing and Contact

| consent to be contacted by email about events,
news and services relating to UL.

SAVE AND CONTINUE



Step Ten:

UNIVERSITY OF
LIMERICK
OLLSCOIL LUIMNIGH

Logged In: John Smith Logout

Confirmation

Than

REVIEW APPLICATION

Student Administration Portal © University of Limerick 2021. All Rights Reserved (Go to top)

Finally, the student will submit the application and will be able to review the application. Should a student
need to alter the application they will be able to log on to si.ul.ie and login using the account created in step
two to alter the application.



Once an application has been submitted the University of Limerick will then
process the application.

If the University of Limerick requires documentation in relation to your
application we will email requesting these documents. Applications cannot
be processed until all documentation is received.

Once applications have been processed students will be emailed a letter of
acceptance if all criteria are met.

Any questions email or incoming.exchanges@ul.ie


mailto:incoming.erasmus@ul.ie

