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Already registered! How to post a vacancy on CareersConnect. https://careersconnect.ul.ie

Start Under “Are you an employer?”, click on “Organisation sign in”

CareersConnect

Student sign in

Graduate sign in and registration

II

University of Limerick
CareersConnect

Are you an employer?

CareersConnect is managed by the University of Limerick's

Cooperative Education and Careers Division. This platform . — 7
Register your organisation with us and enhance your

organisation’s profile and visibility within the Institution
with our services including Events, Appointments and Job community.

enables Students, Graduates and Organisations to engage

Opportunities.

Organisation sign in
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Step 1 Login with your e-mail and password. If you have forgotten your password, you can retrieve a
new one on this screen.
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Cooperative Education and Careers Division. This platform - © Home Forgotten your password?

University of Limerick
CareersConnect

CareersConnect is managed by the University of Limerick's

enables Students, Graduates and Organisations to engage
with our services including Events, Appointments and Job

Opportunities.

Register

Register with us now. m
Register @

Cooperative Education & Careers Division, University of Limerick, Ireland. Tel: +353 61 202476 Fax:
+353 61 233657 Web: www.ul.ie/careers
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Step 2 You will see a menu on page manage vacancies. It will lead you to vacancy management page
where you can click add new vacancy at the top of the page.
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Step 3 Fill out as much detail as possible taking care to complete the required fields marked with *

please note: All fields with an * must be completed.

10f 2 steps
Mext : Position details
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Posting details
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Organisation name®

Contact
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Step 4 Fill out as much detail as possible taking care to complete the required fields marked with *
Some fields allow you more than one selection from the drop-down menu. As each item is selected
it is added to a list below the box. ltems may be removed by clicking on the “x” beside the relevant
item.

1. Basic details

Job title:

Vacancy type: *

Vacaney summary: *
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2. Location details

Locations: *
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vie
Location detais:
°
A
3. Salary details
Salary range:*
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4. Application details
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Step 5 When all details are completed you can preview the vacancy by clicking on “Preview”. You
can edit if required. Click on “Post” to submit the vacancy.

5. Other details
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Step 6 The next screen confirms that the vacancy has been successfully created and is pending
approval by the Careers Service. Once the vacancy is approved by the UL Careers Service you will
receive a confirmation e-mail
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