
 UL Non-EU Exchange Applicant Guidelines  

The electronic version of this document is the latest version. It is the responsibility of the individual to ensure that any paper material is the current version. 
 Printed material is uncontrolled documentation.         Rev.1  

 

 

 

New Applicant 
 

o Click on application link provided by your home university coordinator. 
o Create a profile using “New User”. 
o Before beginning, ensure you have a copy of your latest English language certificate (if English is not your first language), transcript of records and a 
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copy of your passport page to upload when needed  
o Create a profile using “New User”.  
o Fill in details, remembering to put date of birth in the format of DDMMYYYY (e.g. 15.10.1995) 

https://www.ul.ie/


 UL Non-EU Exchange Applicant Guidelines  

The electronic version of this document is the latest version. It is the responsibility of the individual to ensure that any paper material is the current version. 
 Printed material is uncontrolled documentation.         Rev.1  

 
 
 

 

 
Existing Applicant/Returning Student 

 

o If the student is returning from a previous Academic Year, but cannot remember their password, please visit 
https://www.si.ul.ie/urd/sits.urd/run/siw_pqs.forgot?  to reset. 

o Enter date of birth to log on. Remember the date of birth should be in DDMMYYYY format. (e.g. 15.10.1995) 
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o Please fill in Forename and Last name/surname as they appear on identification. 
o Password should be at least 8 characters long and contain a capital letter, number and special symbol. (e.g. *,&,$) 
o Read and tick the GDPR notice before proceeding.

https://www.ul.ie/
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2.   Click browse and then select the file you want to upload. 

 

 
 

o Enter date of birth to log on. Remember date of birth should be in DDMMYYYY format. 
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o Before beginning the application please take note of the sections that need to be completed before  
submission, listed on the application screen. 
 

• Personal Details 
• Contact Details 
• Other information 
• Qualifications 
• Passport and Visa 
• Submission 

 
o When a section is complete, it will be donated with a green tick mark. 
o When the section requires further information, it will be donated with a red X. 
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o Please click “Start Application” to begin.

 
Ensure you can view the document you have uploaded. 
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Personal Details 

 

 
 

o Complete all relevant sections of the Personal Details section. 

o Click Save and Continue to proceed. 
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o Complete all relevant sections of the section of Home Address. 

o Ensure that you provide your full address including postcode.  Please note that the tab for County can be left blank.  

o Click Save and Continue to Proceed. 

https://www.ul.ie/


  

 UL Non-EU Exchange Applicant Guidelines 
 

 

 

 
 

 

o Complete all relevant sections of the section of Home University. 

o In part 5, when asking to indicate the type of study you will undertake, please choose modules. 
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o Please fill out the details of your Coordinator in your Home Institution. Make sure to include all required information including area codes in the phone 

numbers for emergency purposes. 

o Please note if your Coordinator speaks English. 
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o Please enter the module codes for your provisional module selection. Available modules can be viewed in the module booklet by clicking this BEFORE 

YOU ARRIVE link and then clicking on the module booklet on the bottom left hand side of the screen. Please see below screenshot of location of 

module booklet on the UL Global website. The current module booklet available is Spring 2020. The Spring 2021 module booklet will be available by 

November. 

https://www.ul.ie/
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o This list that you provide is only provisional, and it does not mean that you are registered for these classes. Use to prepare for the upcoming semester 

and make sure all classes are available. List in order of priority i.e. if you need access to a module in order to remain degree compliant list as number 
one etc.  

o We ask that you choose ten classes as there is always a possibility that one of the core choices does not run, clashes with another timetabled class etc. 
o If you are not taking modules, you will be required to put the “N/A” in each box before proceeding. 
o Click save and continue to proceed. 
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o Please fill out Qualification Information. 

o Upload latest academic transcript. 

o Click add qualification. 

o If necessary, please upload latest English Language certificate results. We accept TOEFL, IELTS, OLS and equivalent certificates. 

o Click add qualification. 

o Please upload a recent copy of your passport identity page.  

o If you do not submit the required documents, you will receive and email asking you to log onto www.si.ul.ie via your applicant portal to upload. Details 

at the bottom of our guide. 

https://www.ul.ie/
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o Please note that applications will not be processed in full until we have these documents. You may receive a conditional offer if key documents are 

missing. 

 

 
o Please select whether or not you require a Visa to study in Ireland. 
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o Please enter passport details. 

o If no, then you will be asked to submit the passport details at a later date when it is available. 
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o Please note, if a visa is required, the application will not be processed in full until passport details have been submitted. 
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o Please tick the box indicating that you have read and understood the GDPR statement. 
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o Please complete Marketing Data and indicate where you heard of the programme at our institution. 

o Tick the permission box if you consent to being emailed about events etc. 
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o Click Save and continue to proceed. 

 

o Complete all the required information in the Home University and Emergency Contact Details screens. 

 

o If are happy with all the information you have entered, click “Submit Application” 

 

o If you need to review the application further and would like to submit it at a later date, click “Save and Exit”.  

 

o Remember that if you choose this option, you will need to log in again using the Existing Applicant/Returning Student option on Page 2 of this 

document to submit the application finally. 

 
o On submission, an email will be sent with the student’s application number. Please note that this number IS NOT A student ID NUMBER. Please 

refrain from using it to book accommodation as it will not be accepted.  

 
o A student ID will be issued once the application is processed and the applicant will receive an email with further information. 

 
 

STUDENT DATA PROTECTION PRIVACY NOTICE  
  

The University of Limerick (the University) must process the personal data of its students (you) in order to carry out its functions and manage its 

operations. The processing of this data is carried out in accordance with the General Data Protection Regulation (GDPR) / Data Protection Acts 1988-

2018 and with the University's Data Protection Policy. The University is the Data Controller for personal data we process about you.  

  

The purpose of this Student Data Protection Privacy Notice is to explain how the University uses personal data we collect and hold about prospective, 

current and graduated students of the University. This notice should be read in conjunction with the University’s Data Protection Policy (available at 

www.ul.ie/dataprotection).  

https://www.ul.ie/
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This notice extends to all your personal data as defined under Article 2(1) of the General Data Protection Regulation (EU) 2016/679.  

The full, printable version of the University's Student Privacy Notice can be viewed here.  

 

 

 
 
 
 
 
 
 
 

            

 
 

 

 

o Once the application begins to be processed though our system, you will be able to check the applicant portal to make changes, check status and add 

documentation etc.   

o To visit the portal, the student needs to go to www.si.ul.ie and enter username (email address) and password (DOB: DDMMYYYY).   

https://www.ul.ie/
https://ulsites.ul.ie/corporatesecretary/sites/default/files/Student%20Privacy%20Notice%20Final.pdf
http://www.si.ul.ie/
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When you have entered the applicant portal, click on the my applications tab on the top of the page to ensure that all of your documents have been accepted. 

Click on either Documents to upload documents, Contact Us to send an email to incomingexchanges@ul.ie, or Withdraw Application if you have changed your 

mind about applying. 

 

https://www.ul.ie/
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If you require to upload any documents, please click on the upload tab to select your document. 
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