
HOW TO COMPLETE THE ONLINE APPLICATION 

 

This covers the on-line application system. 

If you receive this you are applying for study at Southampton Solent for: 

 

First semester only 

Full year 

 

And your subject area is:  Business, Marketing, Tourism, Economics 

 

First semester only – use the link below this: 

 

http://candidate.solent.ac.uk:8090/pls/opencampuslive/f?p=QL4S:LOGIN:::NO:SESSION:APP_SERVICE,APP_COURSE_INSTAN

CE,APP_THEME:74977791,1660599289,EPT 

 

Full year – use the link below this: 

 

http://candidate.solent.ac.uk:8090/pls/opencampuslive/f?p=QL4S:LOGIN:::NO:SESSION:APP_SERVICE,APP_COURSE_INSTAN

CE,APP_THEME:74977791,1660599251,EPT 

 

Click on the "New Users” button first, to register 

 

There are some boxes that are designed to confuse you so instructions to stay unconfused are as follows: 

 

“Date of entry in UK” Leave blank 

 

Educational details: Type   Enter “undergraduate” 

    Awarding Body Enter “(name of your home university)” 

    Title   Enter “the subject of the degree you are taking, eg Journalism” 

    Grade   Pass 

http://candidate.solent.ac.uk:8090/pls/opencampuslive/f?p=QL4S:LOGIN:::NO:SESSION:APP_SERVICE,APP_COURSE_INSTANCE,APP_THEME:74977791,1660599289,EPT
http://candidate.solent.ac.uk:8090/pls/opencampuslive/f?p=QL4S:LOGIN:::NO:SESSION:APP_SERVICE,APP_COURSE_INSTANCE,APP_THEME:74977791,1660599289,EPT
http://candidate.solent.ac.uk:8090/pls/opencampuslive/f?p=QL4S:LOGIN:::NO:SESSION:APP_SERVICE,APP_COURSE_INSTANCE,APP_THEME:74977791,1660599251,EPT
http://candidate.solent.ac.uk:8090/pls/opencampuslive/f?p=QL4S:LOGIN:::NO:SESSION:APP_SERVICE,APP_COURSE_INSTANCE,APP_THEME:74977791,1660599251,EPT


    Month/Year  July 2015 

 

To explain, you are being accepted on the fact that you are going to pass this year at your home university (yes, you are), 

so these are the details are the only ones we need. 

 

English Language: Students who are non-EU need to have one of the certificates/exams mentioned, and should complete 

the section accordingly. 

 

EU students can be accepted if a letter is provided by your university stating that you have English level 

B2 (or appropriate certificates), or that your level of English is such that you can understand lectures 

and can fully take part in group discussions.  This letter must be uploaded at the time of application. 

 

In this case then in the box marked “Which English Language qualification….” Enter “Other” 

In Other Qualification Enter “Letter” 

Date of Qualification enter “(date of the letter” 

Overall Score enter “B2” 

 

 

I suggest that you tick the “not been in employment” box as it is not relevant and will be easier. 

 

The personal statement can be quite short and to the point.  Probably a bit more than “I just want to meet Chris”, but remember it is 

a personal statement, not a personal book. 

 

What you need to upload: 

 

Letter of English qualification (or certificate, if appropriate). 

Learning agreement (you can use one provided by your own university) 

Copy of passport 

Previous marks/exams – IN ENGLISH 

 



For those who are studying Fine Art, Graphic Design or Fashion you will need to upload either your full portfolio or if you have it 

stored electronically you can put the link to it on a letter, mark it portfolio and upload that. 

 

Below are some more instructions, but the form is easy to complete (I did it as a test, so it must be easy). 
 

 

 

 

 

 

 

 

 

Online Applications – Screen Flow and Text 

Welcome Screen – For internal display only. This should never be displayed to a student as the link they are provided with will take 

them directly to the Login Screen (next page) 



 

Login Screen – This is the first screen seen by all users 



 

 

 

 

Personal Details Screen – Seen by all users (will be partially completed for existing students and returning applicants) 



 

Terms and Conditions – must be accepted by the user for each application they make 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Create Account – only for new applicants 



 

Account Email Text – sent to all new applicants 



 

Dear Harry 

Thank you for using the online application system.  

 

Please find your log-in details below: 

Username: Potter 

You must use this username if you wish to log back into the system to view current applications or create a new one. 

For security reasons we do not send your password in an email, so please make a note of it for future use. If you have forgotten your password you can reset it using the 
forgotten password link on the log-in screen 

 

Kind regards 

The Admissions Team 

Southampton Solent University / Warsash Maritime Academy 

 

 

 

 

 

Save and Exit Email Text – sent to any students saving their application rather than completing 



 

Dear Harry 

Thank you for using the online application system.  

Your application has been saved but is not yet complete. 

 

You can complete your application by logging back into the system using the following details: 

Username: POTTER 

For security reasons we do not send your password in an email, so please make a note of it for future use. If you have forgotten your password you can reset it using the 
forgotten password link on the log-in screen 

 

We look forward to receiving your completed application 

 

Kind regards 

The Admissions Team 

Southampton Solent University / Warsash Maritime Academy 

 

 

 

Address Screen – seen by all users (This screen is shared with other online systems, text needs to suitable for all services) 



 

Personal Information – seen by all users (This screen is shared with other online systems, text needs to suitable for all services) 



 

Field Help Text: 



 

Country of Residence 

 

Place of Birth 

 

Nationality 

 

Date of Entry to UK 

 

Residential Status 

 

Disability 

 

 

 

 

 

 

 

Education History – seen by all users (This screen is shared with other online systems, text needs to suitable for all services)  



 

Field Help Text: 



 

Type 

 

Awarding Body 

 

Title 

 

Grade 

 

Month/Year 

 



Language Qualifications – seen by all users 

 



Employment – seen by all users (This screen is shared with other online systems, text needs to suitable for all services) 

 



Personal Statement – seen by all users 

 



Document Upload – seen by all users 

 

 



Review Screen – seen by all users (next 3 screens) 

 



 



 

 

Confirmation Email Text 

 


