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Recruitment of Staff for Short Term Contracts
To: Recruitment Section, c/o Recruitment HRO
Incomplete forms will be returned.
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1.	Post/Position Title:  					





Faculty/Division:			  	Department:








2.	Post/Position Status:





�EMBED MSDraw   \* mergeformat��� New       	 �EMBED MSDraw   \* mergeformat��� Existing  	    





3.	Reason why position was not filled through open competition?





   	   	    








4.	References/CV and Job Description (must be included with the pack)


All short term contracts must include a job description, CV and a minimum of two written references from referee’s listed on their CV’s, one must be their current employer) If existing staff member please enter their Staff ID Number   	   	    








4.	Nature of Appointment		





�EMBED MSDraw   \* mergeformat���  Fixed Term Contract	Duration: _________	Start:________   Finish:_________


Contract cannot exceed 11 months in duration 





State reason for Fixed Term: �����______________________________________________

















�EMBED MSDraw   \* mergeformat���  Specific Purpose Contract   Start:_______	_   Flagging end date:____	_____	


Contract cannot exceed 11 months in duration 





State specific purpose, including objective grounds i.e. what will bring this contract to an end: 												


























�EMBED MSDraw   \* mergeformat���  Part Time: please give details: ___________________________________





5.	Garda Vetting and Foreign Police Clearance


Only persons conducting Relevant Work or Activities relating to Children and/or Vulnerable Persons as defined in the National Vetting Bureau (Children and Vulnerable Persons) Acts 2012 to 2016 will be subject to vetting. You are required to clarify how this Role meets the criteria of relevant work or activities as defined in � HYPERLINK "http://www.irishstatutebook.ie/eli/2012/act/47/schedule/1/enacted/en/html" �Schedule 1 of the Act�.  It is not sufficient just to identify the section of the schedule, which you are relying upon. You must define the criteria of the role being vetted for. Please note if the applicant’s role does not meet the vetting criteria, the application will be rejected.


Is Garda Vetting and Foreign Police Clearance required for this role? 


� INCLUDEPICTURE  "cid:image003.png@01D50FBD.50135EE0" \* MERGEFORMATINET ���  YES                                  � INCLUDEPICTURE  "cid:image003.png@01D50FBD.50135EE0" \* MERGEFORMATINET ���  NO


If Garda Vetting is required for this role please complete details in relation to “role being vetted for” at the following link, Garda Vetting Invitation NVB 1 form please � HYPERLINK "https://www.ul.ie/hr/sites/hr/files/user_media/SF022.7%20NVB1%20Garda%20Vetting%20Invite.pdf" ��click here� (maximum 120 characters). The form must be forwarded with the recruitment pack for processing.  



































6.	Candidate Details 


Does this person have a history of employment with the University of Limerick?


�EMBED MSDraw   \* mergeformat���  YES			�EMBED MSDraw   \* mergeformat���  NO





If yes please give details: ___________________________________


Please note if this person has been appointed to a short term contract previously they cannot be issued with a 2nd short term contract


Is this person legally entitled to work in Ireland?


�EMBED MSDraw   \* mergeformat���  YES			�EMBED MSDraw   \* mergeformat���  NO





If yes please attach work authorisation and copy of GNIB card (if applicable).





Does this person meet the minimum qualifications of the position? 


�EMBED MSDraw   \* mergeformat���  YES			�EMBED MSDraw   \* mergeformat���  NO





If no, please provide permission from either the Provost/Deputy President for Academic roles or the Director Human Resources for staff roles or their nominees for this deviation.











In this section please declare any conflict of interest either personal or professional:


�EMBED MSDraw   \* mergeformat���  YES			�EMBED MSDraw   \* mergeformat���  NO








7.	History of Post/Position (including details of who held the post/position most recently, if applicable):


Attach contract history for the recommended applicant, if a current employee of the University (available from HR)


	





























Additional Pages can be used where necessary








8.	Reason for appointment (including relevance to strategic priorities of the University):











Additional Pages can be used where necessary





9.	Funding of Post/Position


Please indicate the source of funding below:





Postcode:			Cost Code:			Account Code:





�EMBED MSDraw   \* mergeformat���  Recurrent Grant





�EMBED MSDraw   \* mergeformat���  Self Funded	 ___________________________________________________


(Please give details including expiry date if applicable)





�EMBED MSDraw   \* mergeformat���  Research Funded	____________________________________________________


(Please give details including project title and expiry date if applicable)





�EMBED MSDraw   \* mergeformat���  Other		____________________________________________________


(Please give details including expiry date if applicable)


Salary Costs:


Proposed Grade (if new post/position, grade must be agreed with HR): _________________�


If new entrant to the public sector and salary is above the 1st point on the scale, proof


of salary is required i.e. current pay-slip.





Pay Scale:  						(p.a.)


For Fixed Term and Specified Purpose Contracts:


Approximate Annual Salary Cost in Euros: (Available from Finance)


(Include add-on costs i.e. PRSI, Pension, Increments, and estimate of pay awards as applicable)





Approximate Total Salary Cost�
€�
�






10.	Post/Position Approval





�EMBED MSDraw   \* mergeformat���   Approved: __________________________________________________________________


		Project Leader/Principal Investigator (if applicable)	Block Capitals	Date





�EMBED MSDraw   \* mergeformat���   Approved: _________________________________________________________________


		 Department Head				Block Capitals		Date





�EMBED MSDraw   \* mergeformat���   Approved: __________________________________________________________________


		 Dean/Divisional Head				Block Capitals		Date








11.	Funding Approval – For Finance Division Use Only





Specify HEA Category


Employment Control Framework Classification (ECF)      1.1                    1.2	               1.3


                Core Staff replacement/within threshold     � EMBED MSDraw \* mergeformat ���      Research   � EMBED MSDraw \* mergeformat ���   Non Core Staff  � EMBED MSDraw \* mergeformat ���





Signed	___________________________________________________________


	    Finance Division	               Block Capitals		      Date


Delegated Sanction Agreement (DSA) for 2016 to 2019, stipulates that employer pension contributions are required for staff categories; Research and Non Core Staff.


Non Core Staff are staff funded from external sources, such as international fees, non exchequer income or staff outside the current DSA staffing threshold. Reviewed annually to account for an increase in core funding and student numbers.








12.	Provost & Deputy President








Approved:


_________________________________________________________________


Block Capitals						Date


Provost & Deputy President (Academic Posts Only) 








13.	Reasons for Non-Approval





14.	Human Resources use only:





Post Management number: ________________________ sequence _____________








Approval for post to be created (if applicable): _______________________ (HRM or nominee)
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