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Guidelines for the Mother and Baby Room
Room number E0-010A

1. The code to enter on the keypad to facilitate access to the Mother and Baby room can be obtained by contacting the Compensation & Benefits Office (Room D1-042).

2. An “Occupied/Unoccupied” slide is on the door. Users of the room are requested to change the slide back to “Unoccupied” after use.

3. This facility is strictly for your own use. Please do not permit any other person to use it.

4. As this room will be used by other mothers, please leave it clean and tidy.
5. Make sure that the door is closed and the room securely locked when you are leaving to ensure that it is only used by authorised personnel.

6. The Mother and Baby Room is available to mothers who are breastfeeding and for pregnant staff who suffer from fatigue related to their pregnancy and who wish to rest for a short period during the day. If any other person has access we would appreciate you informing the Compensation & Benefits Office (Room D1-042) immediately.
7. Pregnant staff who use this room (outside their break times) must notify their manager on each occasion prior to use and must similarly notify their manager on their return to normal work.

8. Staff members who use the room are required to respect the privacy and security of the room and of those who use it. Individuals are expected to coordinate its use with the other mothers using the room
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